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Date:
July 22, 2004

To:
All Cooperative Extension Staff

From:
Bob Edmonds, Program Leader and Staff Development Coordinator

Re:
SIGN UP FOR INSERVICES NOW!

________________________________________________________________

The FY 2004-05 Inservice Calendar is now available at:

http://cecf1.unh.edu/inserv/signup/inserv_signup_home.cfm
You will need to sign in to our secure area using "ceuser" and "coopext."

(If you are having trouble accessing this site, please use the Computer Help form http://cecf1.unh.edu/itde/staff/itde_staff_home.cfm.)

Registration will again be done electronically. Here are the steps:

1) Please read the "Important Notice" before proceeding regarding "no shows", etc.

2) Fill out form - On the signup form, indicate your name, e-mail address, campus/county address and program area. Check the boxes next to the inservices you wish to attend. Note that some of the inservices are for multiple dates.

3) When you are sure of your selection, click on "Submit."  (If you change your mind, you will have to call the contact person to tell them you are not taking their inservice, as we can't access the program to remove your name.)

4) Print out a copy of your registration for your own records.

When you submit your registration, it will automatically be sent to your program leader/ supervisor via email, as well as actually registering you for the courses selected. A copy of the notification to your supervisor will also be sent back to you via email for your records. Your supervisor will confirm what inservices you are approved for. If you cannot attend an inservice for whatever reason, please let the contact person know.

Submit your selections by August 27.

Please note:  There are course offerings in September.

Please note:  There will be another call for inservice proposals in December for January listing. You will be notified in January when the new offerings are available for online registration, as well as any additional inservices that come available after this initial offering and before December.
Please note the following information from Steve Judd: Based on the results of the ITDE Training Needs Assessment Survey conducted last year, ITDE classes will not be scheduled through the Inservice Calendar. Training classes are available, as needed, to groups of staff members who identify a common need. To schedule a class, please contact Steve directly.

If you have any questions or concerns about inservice signup, please call Bob Edmonds at 862-2619 or Deb Russell at 862-2034. 

Thank you for your participation in UNHCE professsional development.

