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Criteria for Award Selection for the State and National 4-H Awards 
(Requires minimum 3 years participation in 4-H) 

 
State 4-H Achievement Awards  

 must be 14 yrs and older (as of Jan 1 of the calendar year the event will be held) 
 4-H member needs to demonstrate excellent communication skills and have the ability to 

explain the scope of their 4-H experience  
 Award recipients will be honored at the New Hampshire State 4-H Activities Day 

Awards Program held the Saturday after Memorial Day. 
 All youth who apply for a national award will be considered for a State Achievement Award.    

 
National 4-H Achievement Awards  
 
National 4-H Congress  

 Must be 14 yrs and older (as of Jan 1 of the calendar year the event will be held) 
 National 4-H Youth Congress is an issues-based educational experience that develops 

leadership skills while recognizing contributions and accomplishments of the 4-H youth 
involved. Delegates take part in educational workshops that address key issues identified 
by the delegates before the 4-H Congress, hear from outstanding speakers, and participate 
in cultural tours, community service, and entertainment.   

 To receive the award to attend National 4-H Congress the 4-H member needs to exhibit 
leadership experience, demonstrate excellent communication skills, and the ability to 
explain the scope of their 4-H experience and highlight how they would share the 
information from attending Congress with the youth and adults when they returned. 

 
National 4-H Conference  

 Applicants must be 15 years of age (as of Jan 1 of the calendar year the event will be held)   
 Each county can nominate a maximum of three applicants representing both genders (if 

only one gender represented, a county may only nominate two individuals).   
 Achieving greater involvement of youth and adults in 4-H program development at all 

levels is one of the major objectives of National 4-H Conference. In carrying out this 
objective, consulting groups of youth, volunteers, and 4-H professionals devote the major 
part of National 4-H Conference to in-depth discussions of issues of priority concern in 
the world today and make recommendations relating to 4-H youth development 
programming. Delegates have the opportunity to interact with 4-H teens from throughout 
North America and to exchange program ideas. Tours of Washington and meeting with 
elected officials from New Hampshire provide insight into the workings of our 
government and an opportunity to share the important roles youth play in today's 4-H.  

 To receive the award to attend National 4-H Conference the 4-H member needs to 
demonstrate good communication skills, leadership experience, a broad knowledge of the 
total 4-H youth development program, be able to identify strengths and challenges of the 
NH program, be aware of current issues they would like to discuss with their national 
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congressional delegation, convey skills needed to be a good team member and provide 
ideas of how they could implement a plan of action when they return to NH. 

 
 
National 4-H Dairy Conference  

 Applicants must be 15 years of age (as of Jan 1 of the calendar year the event will be 
held) and have at least three years experience in the 4-H Dairy project including the 
current year. 

 This premier event is designed to assist 4-H youth in learning more about the dairy 
industry. Youth explore dairy careers, debate contemporary issues facing the dairy 
industry, share ideas, interests, and concerns with peers nationwide, and practice 
leadership, communication, and group participation skills.  4-H members exhibiting at 
World Dairy Expo or participating in the National 4-H Dairy Judging Contest are not 
eligible to participate in Dairy Conference in the same year.   

 To receive the award to attend the National 4-H Dairy Conference the 4-H member must 
demonstrate good communication skills, have a broad understanding of the dairy industry 
and the desire to learn more about careers related to the dairy industry. The member 
needs to be able to discuss how the 4-H experience has prepared them for leadership roles 
and how they would share the information gained from attending the conference with 
other when they return home.  

 
If you have previously applied for a State or National Achievement Award, in addition to the 
above criteria remember judges will want to see that over the past year you continued: 

 Personal growth through 4-H in new or expanded ways.  
 Demonstrated further significant contributions in the areas of your leadership and      

service.    
 Developed and practiced additional life and career skills or significantly improved 

existing skills. 
 
Applying for state and national 4-H awards is similar to applying for a job.  Each part of the 
awards packet builds upon the others.  Create interest in the cover letter by addressing the goals 
of the award opportunity, emphasize two or three 4-H strengths in the resume, and finish by 
focusing on other areas in the narrative.  Provide clear dates and examples to make the 
application tell a story.  Remember the judges do not know you, like your 4-H leader and county 
educator do, and will base their decision on the application packet.  This application should be 
easy to adapt to a job resume.   
 
Final selection of awards will be made by the selection committee based on a combination of:  

 Applicants level of accomplishment shown by the cover letter, resume, narrative and 
letter of recommendation (letter of recommendation will be optional in 2009-2010, 
mandatory in 2010-2011) 

 The recommendation of the county educator or program associate 
 Personal Interview  
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Written packet content and format 
The judges will be determining the degree to which you have met the following criteria as 
documented in the application packet: 

 Understands the goals and objectives of the award (this needs to be in your cover letter) 
 Demonstrates the ability to set goals and to work towards their attainment; 
 Documents the development of career skills; 
 Shows personal growth through the development and application of life skills; 
 Develops and uses leadership skills; 
 Makes a difference in the lives of others through service. 

 
Application Packet 

 Application packet must be on white 8 ½” x 11” paper with 1” margins at the top and 
bottom, and 1 1/2” margin on both sides, using 12 point print that is easy to read (Times 
New Roman type is a good example).  These guidelines must be followed, or the 
application will not be accepted.   

 Applicants name and a page number should appear at the bottom right hand side of each 
page. (a footer is an easy way to accomplish this) 

 Do NOT include photos, news clippings, or other supporting documents. 
 A complete packet contains a cover letter (listing all the awards you are applying for), 

resume, narrative, letter of recommendation (optional in 2009-2010, mandatory in 2010-
2011), and member application check list. 

 If you are a repeat award applicant, continued achievement should be indicated with an * 
 
If the application packet is selected at the county level to be submitted to the state for further 
consideration, the County Extension Educator will attach a comment sheet with a written 
recommendation for each award you are being nominated for. County offices will mail the 
applications to the State 4-H Youth Development office. Applications must be postmarked by 
December 1st of the current year. Late applications will not be accepted. 
 
The judges will select those with significant personal achievement in the above criteria to 
participate and be interviewed.  Interviews will be held in mid January, with a snow date in the 
following week. 
 
Interviews 
You should dress appropriately for the interview process. (Jeans and t-shirts are not 
appropriate). You should try to make a good first impression as you walk into the interview room, 
with your head held high, smiling, and then you should shake hands with the judges if 
convenient. The interview will be a team of 3 or 4 judges who will have reviewed the written 
packet. The interview will be used to further illustrate the member’s competencies, as well as to 
assist in choosing the best-rounded applicant. If there is a conflict on the interview date, a video 
may be substituted for the personal interview.  This has to be pre-arranged through the county 
office.   
 
County level evaluation will consider achievement in the areas of: 

 Attainment of personal goals 
 Advancement of project knowledge 

 Development of career skills 
 Personal growth in life skills 
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 Leadership  Service to community and others 
 
Application and selection 
The application and selection process for a State 4-H Achievement Award and/or National 4-H 
Awards consists of five parts. The application check list, cover letter, resume and narrative must 
be typed. The final step is the personal interview. 
Rules for Submitting 4-H Award Packets 

1. 4-H members submitting award packets must have been enrolled in 4-H during the 
current 4-H year, and have at least 3 years of 4-H experience to write about. 

2. All 4-H award packets are due in the Rockingham County office by Nov. 16, 2009. 
3. Award packets will be judged at the County level. Each county will send a list of the 

members selected to be judged at the State level. 
4. If a 4-H’er is selected for the State interview process, he or she must participate in the 

interview in order to be eligible for a trip. 
 
Guidelines for Submitting 4-H State and National Award Packet  

1. Award packet must be typed. 
2. The award packet should include three years of 4-H experiences. 
3. Be as creative as possible when putting together an award packet. 
4. Please be sure to include the information requested in the packet. 
5. 7 page maximum (up to 8 pages for 2009-2010) On the pages of the application use 

footer for each section with your name, date and page number. 
a. Applicant Check List (1 page) 
b. Cover Letter (1-1 ½ pages) 
c. Resume (1-2 pages)(up to 3 pages in 2009-2010) 
d. Narrative “What 4-H Participation has Meant to Me” (if repeat applicant “What 

Continued 4-H Participation has Meant to Me”) (1 Page) 
e. Recommendation from an outside source – 4-H Leader, Teacher, Clergy Member, 

etc. (1 page) (optional in 2009-2010, mandatory in 2010-2011) 
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Application Packet 
 

Make sure that each section of the application packet is done on a separate sheet of white  
8 ½” x 11” paper with 1” margins. Application can be no more than 7 pages maximum (up to 8 
pages in 2009-2010). 
 
Cover Letter (1-1 ½ pages) 
The cover page is a letter that introduces you to the judges, stating why you want to be 
considered for a state or national award. This letter needs to address the goals and key question 
for the specific award you are applying for.  

 Must answer “What unique challenges or learning have you had in your 4-H experience 
and how do you feel it may be similar or different from those in other states?”   

 If applying for one award cover page should be one page maximum. 
 If you are applying for more than one award you only need to write one cover letter 

however it can not be more than a page and a half.  
 
Resume (up to 3 pages for 2009-2010, 1-2 pages maximum in 2010-2011) 
Preparing a resume is part of this application process. It is to give you the experience to create a 
resume for a job or any other kind of application in the future. Preparing a resume is of prime 
importance to your being considered for an interview for employment. Taking a lot of effort in 
the preparation of the resume can not be overemphasized.  The preferred resume format is that of 
a professional resume, with a centered address, and neatly organized listings of objective, 
experience, education, and interests, and be sure to include a section on 4-H experiences.   
 
4-H Story (1 page maximum) “What 4-H Participation Has Meant To Me” (if repeat 
applicant “What Continued 4-H Participation has Meant to Me”) Up to this point of the 
application, you have gone back in time and given examples that help the judges see a picture of 
your leadership skills and experiences. You have described citizenship and community service, 
and explained how that affects your perspective. Project work has taught you these skills. Now it 
is time to write your 4-H story. The story should creatively show your 4-H experiences, tell how 
you are using 4-H lessons in life and how they will help you in your adult life and career. 
 
The application packet should reflect how 4-H projects and activities have helped you 
develop and practice the following skills. Describe your most significant 4-H projects, 
activities and experiences associated with each. Include the last three years with emphasis on the 
past year’s efforts.   

 
Leadership Skills - Relate these skills to the leadership roles you have held during the 
past three years, such as holding an office, on a committee, or participation in a 
leadership project.  Incorporate your 4-H leadership experiences with your leadership 
outside of 4-H. 

Example: 2006 – 2009 held various terms as Club Photographer, Treasure and 
Secretary in my local 4-H Club.  
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Citizenship and Community Service experiences - What did you learn?  Tell how you 
feel when you help others. Why is this important? Citizenship is the status or condition of 
a citizen (family, club, and local, state, national), the duties, rights and responsibilities of 
this person’s actions as a citizen. Community service is what you do as an individual or 
group to help your community. Relate the service to things you have done in the past 
three years. 

Example: 2008 – Student of the Year, had to have all grades B or above and do at 
least four hours of community service a month. 

 
Teaching Skills - Tell what you have taught. Why it is important? What you have 
learned, etc? 

Example: 2008-2009 4-H shooting sports coach, helped shooters develop better 
techniques. 

 
Communication Skills - Why is this skill important? How you have used this skill. 

  Example: 2008 – 2009 Wrote for the club news paper. 
 
 Team Work – Include examples of events or activities which required team work. 
  Example: 2007-2009 Did a team action exhibit at State Activities Day.  

 
To apply for any of these awards you must enclose a recommendation letter written by a  
4-H leader, clergy member, teacher, etc. The letter should be no more then one page. 
 
Make sure the person that writes your recommendation includes your name, how long they have 
known you, their involvement with you and the contributions you have made to 4-H, school and 
or the community you live in. They also should tell about your leadership qualities and any other 
qualities that you possesses. The recommendation can be mailed or given back to you and then 
you will enclose it with the rest of your paperwork.  
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Resume Facts 
 
Filling out applications and resumes are necessary in a variety of situations. An application is a 
process for applying for such things as scholarships, trips and entrance to colleges, universities or 
trade schools. A resume is utilized firmly in the job market and is being used in this process to 
give you a feel for its importance. It will also be helpful in the interview situation. 
 
Employers have indicated that resumes are screened in two minutes or less. Consequently, 
resumes should be brief and to the point, easy-to-read, grammatically correct, neat and 
orderly. As a general rule, quality applicants will submit resumes that are one page in length, 
and never more than two, however, for this packet we will accept a two page resume. Organize 
your resume in an outline form, to make it easier to read. Avoid overstatements of abilities or 
accomplishments as they will make it difficult to validate in the interview. An excellent resume 
maximizes your strengths and addresses the needs of the employer. 
 
The purpose of a resume is to generate an interview by: 

 Providing enough information to capture and maintain interest. 
 Avoiding highly detailed descriptions (work, activities, etc.) 
 Addressing the hiring supervisor’s or manager’s perspective and his or her employment 

needs. 
 Stating what you have done, how well you did it, and your potential to contribute to the 

position for which you are applying. 
 Showing how your past experiences and performances qualify you for the position. Be 

future oriented. 
 
Parts of a Resume 

1. Name, address, phone number and 
email address. 

2. Career objective 
3. Accomplishments or skills  

4. Education 
5. Work experience 
6. Activities and interests  
7. References 

 
 Not all parts are required in every resume. Use only those that are relevant to the job for 

which you are applying.   
 Make use of space, capital letters, bolding, asterisks, underlining, etc., to direct the 

reader’s eye to relevant information. 
 Know your competition. Design a great resume. An average, run-of-the-mill resume 

implies you are an average, run-of-the-mill person. Rarely does a supervisor or manager 
want to hire an average, run-of-the-mill person. 

 
To adjust a resume to become a 4-H resume include involvement, accomplishments and skills 
you have gained in 4-H and outside of 4-H.  With this resume, you are to include a 
recommendation rather than a reference, but they are similar to each other.   
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Scorecard with Criteria 

 
Cover Letter        Up to 10 points 
You must include your name, club, address, email, 4-H age, years as a 4-H member, and the 
name of the person who prepared your recommendation.    
 
Resume        Up to 10 points 
 
4-H Story         Up to 15 points 
Your 4-H story should add warmth and depth to you as a person with you values and attitudes.  It 
is a creative way to express who you are to others. 
 
Total Award packet should reflect:  
 
4-H Projects and Activities       Up to 15 points 
Should reflect no more than three years, describe what the applicant has learned, what goals you 
had set, the activities you did, and finally, the time and money you spent. 
 
Skills Practiced           Up to  50 points 
 

1. Leadership          
Specific skills related to being a good leader.  These skills are the abilities you can 
use the rest of your life.  Be sure to relate how you are using your leadership skills 
to help others as well as yourself. 

 
2. Citizenship and Community Service       

As demonstrated by the extent of your participation in service projects to other 
individuals and groups in the community, county and beyond.  Be sure to include 
both your 4-H and outside 4-H experiences. 

 
3. Teaching Skills 

Tell in what situations you have taught others. This can be in 4-H, school, and 
other programs you are involved with. 

 
4. Communication Skills 

Both in 4-H, school, and other programs you are involved with. 
 

5. Team Work   
Both in 4-H, school, and other programs you are involved with. 

 
Indicate that a letter of recommendation was received (required but not graded) (letter of 
recommendation will be optional in 2009-2010, mandatory in 2010-2011) 
 

Potential Total 100 
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State Achievement and National 4-H Awards 
Member Applicant Check list 

 
 
Name __________________________________________________________________ 

County _________________________________________________________________ 

Phone _______________________________ Email _____________________________ 

Age (as of Jan 1 of the current year) ________Years in 4-H counting the current year _________  

 
check all awards for which you are applying, note year if you have previously received award 
 

Name of Award Award(s) currently applying for Year previously received 
State Achievement Award   
National 4-H Congress   
National 4-H Conference   
National 4-H Dairy 
Conference 

  

 
Application package - include each item listed below: 
____ 1 Member Applicant checklist (this form) 
____ Individualized cover letter (1-1 ½ pages) 
____ 1 copy of current resume (up to 3 pages in 2009-2010, 1-2 pages in 2010-2011) 
____ 1 copy of narrative “What 4-H Participation Has Meant To Me” (if repeat applicant  
        “What 4-H Participation Has Meant To Me”) (1 page) 
____ Recommendation from an individual other than your 4-H Educator(s) 

(optional in 2009-2010, mandatory in 2010-2011) 
 
 
Mail or Email application packet 
Due to County Cooperative Extension Office ______________________________ 
(contact your county office for deadlines and address information) 
 
Mailing address: 
 
 
Email address: 
 
 

The University of New Hampshire Cooperative Extension is an equal opportunity educator and employer.   
University of New Hampshire, U.S. Department of Agriculture and N.H. counties cooperating. 


