
Pcard Receipt Form 
 
 
Your Name:  ________________________________________________________ Phone: ________________________ 
 
Date of Purchase: __________________________________ 
 
Where Item Was Purchased : ____________________________________________________________________________ 
 
What was purchased (if not clear on receipt): _________________________________________________________ 
 
 ___________________________________________________________________________________________________________ 
 
Business Purpose: _______________________________________________________________________________________ 
 
Account to be charged: _________________________________________________________________________________ 
 
 
Thanks. 
 
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -  
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