DRAFT (SAMPLE LETTER TO NEW COUNTY ADVISORY COUNCIL who are Commissioners or Representatives)
Date
Dear ____________,
We welcome you as ______________ representative to the _____ County UNH Cooperative Extension Advisory Council. We value your assistance in maintaining a solid linkage with the County. You will be working with a dynamic and diverse Council to advise and assist UNH Cooperative Extension in program planning, implementation, and evaluation as well as in the preparation, procurement, and administration of the county portion of the budget.

The mission of UNH Cooperative Extension is to provide New Hampshire citizens with research-based education and information, enhancing their ability to make informed decisions that strengthen youth and families, sustain natural resources, and improve the economy.

The Advisory Council meets regularly to discuss policies, programs, personnel, public awareness, marketing and support for UNH Cooperative Extension.
The Advisory Council:

· Assists in the recruitment, employment, and evaluation of Extension Educators.

· Assists in analyzing local situations, and in identifying and prioritizing program objectives based on county needs.

· Assists in promoting understanding and awareness of UNH Cooperative Extension programs and their impacts.

· Develops and oversees the UNH Cooperative Extension county budget.

· Approves suitable office facilities, in cooperation with the County Commissioners and Extension’s County Office Adminstrator.

We provide Council orientation training, a Council handbook, and other assistance to help you fulfill you role on the Advisory Council.
Thank you for accepting this key position on our Council. We look forward to working with you. If I can assist you in any way, please let me know.
Our next meeting schedule for ___ is ______. Meetings are held at _____.
Sincerely,
County Office Administrator

County
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