
_______________________________ (club name)

4 – H Constitution and Bylaws

Article I - Name

Section 1 – Name

The name of this 4 – H organization shall be  _______________________
Article II – Membership

Section 1 – Eligibility

Any boy or girl who is eight years of age by January 1 or in the third grade and has not reached their nineteenth birthday on or before January 1 of the current year, may become a member of this club regardless of race, color, religion, gender, national origin, ancestry, marital status, familial status, sexual orientation or disability.  Five to seven year olds on or before January 1 of the 4 –H year may be 4 – H Cloverbuds.  Our club will be limited to _______ members.  Potential members in excess of _________ will be placed on a dated waiting list to be called on a first come,  first serve basis.

The  _________________________4-H Club, sponsored under the UNH Cooperative Extension 4-H Youth Development program,  does not discriminate on the basis of race, color, religion, sex, national origin, age, veteran’s status, gender identity or expression, sexual orientation, marital status, or disability in admission or access to, or treatment or employment in, its programs, services, or activities.

Section 2 – Re-enrollment

Members must re-enroll in 4-H on an annual basis to retain active 4-H status.

Section 3 – Responsibilities

Each member is encouraged to participate regularly in club meetings.  Members are expected to attend 2/3 of business meetings. Four excused absences will be allowed per year.  Each member must enroll in a minimum of one project and is encouraged to keep a project record and share what they learned through a talk, demonstration or exhibit.

Participation in 4-H is a privilege and participants are expected to show respect and cooperation to 4- H leaders and other participants.  Each member is asked to sign and abide by the New Hampshire 4-H Member Code of Conduct established by New Hampshire.  Adult leaders and volunteers need to abide by the adult code of conduct.  Participants may be removed from 4-H programs or activities for misconduct.

Section 4 – Voluntary Dues

This 4-H club will assess voluntary dues of  _____________ per meeting to cover club expenses for educational programming.  If members cannot pay these dues, they need to discuss the situation with a 4-H leader.

Article III – Meetings

Section 1 Dates

The club shall meet regularly every ______ of the month at _________ PM at the  _____________________________. Special meetings may be called by the President and 4-H leaders as needed.  Adequate notice is needed.

Section 2 – Quorom

A majority of 2/3 of members of members must be present to conduct official business of the club.

Section 3 – Order of Business

The following order of business shall be followed at regular club meetings:

1. Call to Order

2. Pledge of Allegiance and 4-H Pledge

3. Roll Call

4. Minutes of last meeting

5. Treasurer’s report

6. Report of Committees

7. Unfinished Business

8. New Business

9. 4 – H Leader’s report

10. Announcements

11. Adjournment

12. Educational program/project work

Section 4 – Parliamentary Procedure

Robert’s Rules of Order shall govern the meetings of the club.

Article IV – Election of Officers

A nominating committee will be established in August.  Nominations of officers will take place in September.  The officers of this club will be elected at the October business meeting and installed in the November business meeting.  They shall hold office for one year.  All active members who have been enrolled in the club for one year are eligible to run for an office.  Members may only run for one officer position at a time.  Cloverbuds are ineligible to run for an officer.  Voting is by majority rule and is done by secret ballot.  Upon enrollment all active members are eligible to vote.

Article V – Officers

The officers of this club shall include: president, vice-president, secretary, treasurer, reporter, and historian.  Duties of the individual offices are:

Section 1:  Duties of the President shall be:

(a) To preside at all meetings of the club, enforce the bylaws and exercise supervision over the affairs of the club.

(b) To appoint standing and special committees.

(c) To serve as an ex officio member of each committee, except the nominating committee.

(d) To serve as delegate of the club to the County 4-H Council.

Section 2:  Duties of the vice-president shall be:

(a) To assist the president.

(b) To perform the duties of any officer in the absence of that officer

(c) To serve as chairman of the program committee.

(d) To plan all club educational programs one year in advance

Section 3:  Duties of the secretary shall be:

(a) To keep a full and correct record of all proceedings of the club.

(b) To have charge of club correspondence

(c) To keep the roll and read the minutes at each meeting

(d) To send a copy of the monthly meeting minutes to the Grafton County Extension office

Section 4:  Duties of the treasurer shall be:

(a) To prepare a budget for approval by the club

(b) To receive, hold, and pay out all moneys of the club as designated by the adopted budget.  Any expenditure not included in the budget, must be approved by the elected officers and leaders of the club.

(c) To keep an accurate record of the receipt and expenditures of all funds.

(d) To present a financial statement when requested to do so.

(e) To serve as chairman of the finance committee.

Section 5:  Duties of the Reporter shall be:

(a) To report activities of the club to local news media.

(b) To report activities to the county Extension educator and/or in the county newsletter.

Section 6:  Duties of the Historian shall be:

(a) To record activities of the club in a chronological manner

(b) To keep a scrapbook of club activities according to the historian notebook guidelines.

Article VI – Committees

Section 1 – Standing Committees

Standing or special committees will be created as needed.  Members are expected to volunteer for committee assignments.  The president has the authority to appoint committee chairs and members.

Section 2 – Audit

One volunteer, who does not have signatory rights on financial accounts, will conduct an audit of the club financial records.  The club leader will see that the audit and records are turned in to the Extension Office at the end of each 4- H year by September 30.  
Article VII – Fiscal Operations

Section 1 – Fiscal Policies

The club will follow all New Hampshire State University fiscal policies as well as state and federal regulations.  This includes regulations dealing with bank accounts, checking accounts, obtaining an EIN number and annual reporting to the UNHCE 4-H office. 
Article VIII- Amendments
This constitution may be amended at any regular meeting by a 2/3 vote cast by those in attendance, providing notice has been given at the previous meeting.

Article IX – Dissolution

Upon consideration of dissolution the members of the ___________________________ 4-H club agree to the following procedure:

The ___________________________ 4-H club shall be terminated and dissolved by a majority vote of the membership in favor of dissolution and termination of the 4-H club.  The members shall also vote on how to disburse club resources for a project or activity or contribution to the betterment of the county or state 4-H program.  When a 4- H club dissolves or fails to reorganize without vote of the members, the resources become the property of the New Hampshire 4-H Foundation after a waiting period of one year.  During the one-year waiting period, a representative of the county 4-H program will maintain the account.
Upon dissolution and termination of the _____________________________ 4-H Club for any reason the officers shall take the full account of the _______________________4-H  Club assets and liabilities, and shall liquidate the assets and shall apply and distribute the proceeds there form the following order:

a. To the payment of the debts an liabilities of the ______________ 4-H club.

b. To the setting up of any reserves that the officers may deem reasonable for the purpose of paying any unforeseen liabilities or obligations of the club.

c. The remaining balance shall be distributed to the State 4-H Foundation for the purpose of program development directly related to enrichment of the 4-H youth program.

Each of the members shall be provided a statement prepared by the _________________ 4-H club outlining the assets, liabilities, and the distribution upon complete liquidation.  Upon compliance with these terms and distribution of funds, the 4-H club shall cease.

Voted on and adopted: _________________________________

Voted on and adopted: _________________________________

Voted on and adopted: _________________________________
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