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To be adopted by all 4-H Affiliates and County Foundations: revised 11, 2013
BYLAWS 

OF THE

________________________________

ARTICLE I – NAME, OFFICES, AND PURPOSES

Section 1.  Name.  The name of the unincorporated county based 4-H organization whose Bylaws are set forth hereinafter is _____________________ (the “Organization”).  The Organization is affiliated with the New Hampshire 4-H Association, Inc., a New Hampshire voluntary corporation and a recognized Section 501(c)(3) tax-exempt organization (the “State Association”).


Section 2.  Places of Business.  The place of business of the Organization shall be _____________________________.  The Organization shall report to and be assisted by 4-H Youth Development staff of the __________________County Cooperative Extension office of the University of New Hampshire (the “Cooperative Extension County Office”).


Section 3.  Purposes. This organization is organized exclusively for charitable, and educational, purposes, within the meaning of Section 501(c)(3) of the Internal Revenue Code, or the corresponding section of any future federal tax code.
 The Organization is an affiliate of the State Association and is to be operated primarily to support, advise and carryout the educational and charitable purposes in support of the New Hampshire 4-H Youth Development Program of the University of New Hampshire Cooperative Extension (the “Cooperative Extension”) in _______________ County as set forth in the Cooperative Extension 4-H Policy Manual
 (the “NH 4-H Policy Manual”) which is hereby incorporated by reference herein.  

ARTICLE II – AFFILIATION WITH THE STATE ASSOCIATION 

AND USE OF 4-H NAME AND EMBLEM

Section 1.  Tax-exempt.  The Section 501(c)(3) tax-exempt status of the Organization is derived from the State Association by means of its inclusion in the Internal Revenue Service (“IRS”) Group Exemption Number (“GEN”) assigned to the State Association. 

Section 2.  Compliance with Policies and Procedures.  The Organization is operated in accordance with the policies and procedures of the State Association, the University of New Hampshire and the Cooperative Extension, and shall remain under the control and supervision of the Board of Directors of the State Association and the Cooperative Extension’s County Office staff.  The Organization shall comply with all applicable federal, State and local laws, and conform to all policies and best practices of the Cooperative Extension and its 4-H Youth Development Program.  

Section 3.  Use of 4-H Name and Emblem.  The Organization emblem shall be a green four-leaf clover bearing a white “H” on each leaflet (the “4-H Name and Emblem”).   The Organization’s use of the 4-H Name and Emblem is authorized by the Cooperative Extension via a memorandum of understanding by and among the State Association, Cooperative Extension, the Cooperative Extension County Office, and the Organization.  All uses of the 4-H Name and Emblem shall be subject to the terms and conditions set forth in the memorandum of understanding and the NH 4-H Policy Manual.  

ARTICLE III - MEMBERSHIP

Membership in the Organization shall be open to ______________________________________________________________________________ persons of paramount interest in, and be dedicated to, the educational and charitable objectives of the 4-H Youth Development program.  The Organization shall be open to all persons regardless of race, creed, color, religion, national origin, gender, disability, or sexual orientation.  The classes, rights, obligations, and terms and conditions of membership are set forth in the NH 4-H Policy Manual.  No member of the Organization shall receive compensation for their services, but may be reimbursed for necessary expenses in attending meetings or incidental to services performed for the Organization.  

ARTICLE IV – OPERATIONS

The Organization shall be managed in all respects in accordance with the policies, procedures and requirements set forth in the NH 4-H Policy Manual and if applicable, operating procedures specific to the Organization but which do not go beyond what is permissible pursuant to the Bylaws and New Hampshire law.  

ARTICLE V – OFFICERS

Section 1.  Officers.  The officers of the Organization shall be a President, Treasurer and Secretary and such other offices as the Organization deems necessary or beneficial, including, but not limited to, a Vice President.  The officers shall perform the duties prescribed by these Bylaws.  The officers shall be elected by the membership of the Organization and subject to the approval of the Cooperative Extension County Office.  One (1) person may hold the offices and perform the duties of more than one (1) of said officers, however, any person holding multiple offices shall have only one (1) vote..  

Section 2.  Elections.  The officers shall be elected by ballot to serve for one (1) year unless a different term is set forth and approved in the vote, or until their successors are elected.  Their term of office shall begin at the close of the meeting at which they are elected.  In the event of the death, resignation, or removal of an officer, a successor shall be elected at any regular or special meeting, due notice of such election having been given.

Section 3.  Removal of Officers.  Any officer may be removed, by the members or the State Association, whenever in its judgment the best interests of the Organization will be served by such action. 

ARTICLE VI – DUTIES OF OFFICERS

Section 1.  President.  The President shall preside over meetings of the Organization, ensuring that all business is conducted fairly and in the best interest of the State and County 4-H programs, in accordance with the policies of the State Association, University of New Hampshire and the Cooperative Extension.  


Section 2.  Vice President.  The Vice President shall have such powers and perform such duties as members may from time to time prescribe.  At the request of the President or the members, the Vice President may act in the President's place, and when so acting shall have all the powers and be subject to all the restrictions of the President.

Section 3.  Secretary.  The Secretary is the recording officer for the Organization, and is responsible for recording the proceedings of the Organization’s meetings in the minutes, and all clerical duties not expressly designated to another officer or committee chair.  The Secretary shall keep on file all minutes, committee reports, membership rolls, and copies of these Bylaws; and shall make these documents available upon request.  The Secretary shall be responsible for:  notifying officers and members of meeting dates; all of the Organization’s correspondence, including distribution of received correspondence to appropriate officers and committee chairpersons; and performing such other duties as directed by the President.  

Section 4.  Treasurer.  The Treasurer of the Organization is entrusted with the custody of its funds.  The Treasurer shall be responsible for:  proper record keeping of all financial transactions; accounting for the funds of the Organization; payment of all bills in a timely manner; the deposit of all income in a timely manner and the maintainance of a detailed cash receipts register.  The Treasurer shall be responsible for working with Cooperative Extension County Office staff to ensure the filing of the IRS Form 990 tax return, and any other requested documents, on behalf of the Organization and providing a copy to the State Association within thirty (30) days of filing with the IRS. 

ARTICLE VII – MEETINGS

Section 1.  Meetings.  Meetings of the Organization shall be managed in all respects in accordance with the policies, procedures and requirements set forth in the NH 4-H Policy Manual and if applicable, operating procedures specific to the Organization but which do not go beyond what is permissible pursuant to the Bylaws and New Hampshire law.  

Section 2.  Place of Meeting.  All meetings of the Organization shall be held at such time and place as may from time to time be fixed by the Officers or as shall be specified or fixed in the respective notices or waivers of notice thereof.

Section 3.  Annual Meetings. The annual meeting of the Organization shall be held not less than thirty (30) days prior to nor more than one hundred twenty (120) days after the close of the fiscal year of the Organization, on such date and at such hour as may be fixed by the Officers and stated in the notice of such meeting or on such other date and at such time as shall be stated in the notice of the meeting or otherwise specified by the President.  The Secretary shall serve personally, or by mail, or electronic mail, a written notice not less than ten (10) before such meeting, addressed to each Member at each Member's respective address; but at any meeting at which all Members not present shall have waived notice in writing, the giving of notice as above-required may be foregone.

Section 4.  Special Meetings.  A special meeting of the Organization for any purpose or purposes, unless otherwise prescribed by statute, may be called at any time by the President, or Vice President, or by a majority of the members, or upon written application therefor to the Secretary by at least one (1) member.  Written notice of such meeting, stating the purpose for which it is called, shall be served personally, or by mail, or electronic mail, not less than ten (10) days before the date set for such meeting.  If mailed, then it shall be directed to every member at each member's respective address; but at any meeting at which all members shall be present, or of which all members not present have waived notice in writing, the giving of notice as above-required may be foregone.  No business other than that specified in the call for the meeting shall be transacted at any special meeting of the members.

Section 5.  Quorum.  At each meeting of the members, the presence of a majority of all of the Organization’s members, shall constitute a quorum for the transaction of business except where otherwise provided by law.  In the absence of a quorum at any meeting or any adjournment thereof, the members of the Organization present in person shall have the power to adjourn the meeting from time to time, until additional members necessary to constitute a quorum shall be present or represented. At any such adjourned meeting at which a quorum is present any business may be transacted which might have been transacted at the meeting as originally called.  Notice of any adjourned meeting of the members shall not be required to be given, except when expressly required by law.

Section 6.  Voting.  At any meeting of members at which a quorum is present, a majority represented thereat in person shall decide any question brought before such meeting unless a larger or different vote or proportion is required by law or these By-laws.

Section 7.  Participation in Meeting By Electronic Device.  A member or officer may participate in a meeting by means of telephone conference or similar communication equipment enabling all members and officers participating in the meeting to hear one another.  Participation in a meeting pursuant to this Section 7 shall constitute presence in person at such meeting.

Section 8.  Members' Action Without Meeting.  Any action which may be taken at a meeting of the members may be taken by all of the members without such a meeting if consent in writing, setting forth the action so taken or to be taken, is signed severally or collectively by all of the members.  Email or other electronic transmissions intended to constitute the consent and signature of the sender and otherwise complying with New Hampshire RSA 294-E will constitute a writing for the purpose of this provision.  The Secretary shall file such consent or consents with the minutes of the meetings of the members. 
ARTICLE VIII – FISCAL YEAR AND FINANCES

Section 1.  General.  The Organization shall manage its finances in accordance with the NH 4-H Policy Manual and under the direction and supervision of the State Association through the Cooperative Extension’s County staff. 

Section 2.  Fundraising.  Fundraising efforts using the 4-H Name and Emblem shall be conducted in accordance with the terms and conditions of the NH 4-H Policy Manual and shall be subject to the prior approval of the State Association through the Cooperative Extension’s County staff.   

Section 3.  Tax Exemption.  The Organization may receive tax-deductible contributions in accordance with appropriate sections of the current Internal Revenue Code of 1986, as amended (the “Code”) and any future tax code.  

Section 4.  Fiscal Year.  The fiscal year of the Organization shall be January 1 to December 31 of each year, commencing July 1, 2012.  

ARTICLE IX - CONFLICT OF INTEREST

Any possible conflict of interest on the part of any member of the [Board, leadership], officer or employee of the ______________[Association/Affiliate/Club], shall be disclosed in writing to the Board [leadership] and made a matter of record through an annual procedure and also when the interest involves a specific issue before the Board [leadership]. Where the transaction involving a board member, trustee or officer exceeds five hundred dollars ($500) but is less than five thousand dollars ($5,000) in a fiscal year, then a two-thirds vote of the disinterested directors. The minutes of the meeting shall reflect that a disclosure was made and that the interested individual then left the room or conference to allow the disinterested members to discuss the transaction and determine that it was in the best interests of the organization to proceed, the abstention from voting, and the actual vote itself. If the value of the transactions exceeds $5,000, then the same procedures shall be followed, except the organization shall also publish a notice of the transaction in a newspaper of general circulation in the community in which the organization is located.  Every new member of the Board will be advised of this policy upon entering the duties of his or her office, and shall sign a statement acknowledging, understanding of an agreement to this policy. The Board will copy with all requirements of New Hampshire law in this area and the New Hampshire requirements are incorporated into and made apart of this policy statement.  All conflict of interest transactions shall be reported to the County Extension Office as well as support that the procedures set forth in this Article have been followed prior to the occurrence of the transaction.

ARTICLE X – PROHIBITED ACTIVITIES


Section 1.  No Private Inurement or Private Benefit.  No part of the net earnings of the Organization shall inure to or for the benefit of, or be distributable to its members, directors, officers, or other private persons, except that the Organization shall be authorized and empowered to pay reasonable compensation for services rendered and to make payments and distributions in furtherance of the purposes set forth in Article I, Section 3 hereof.  


Section 2.  No Political Activities.  No substantial part of the activities of the Organization shall be the carrying on of propaganda, or otherwise attempting to influence legislation, and the Organization shall not participate in, or intervene in (including the publishing or distribution of statements) any political campaign on behalf of any candidate for public office.  


Section 3.  Limit to Tax-exempt Activities.  Notwithstanding any other provision of these Bylaws, the Organization shall not carry on any other activities not permitted to be carried on (a) by a corporation exempt from federal income tax under Section 501(c)(3) of the Code, or (b) by a corporation, contributions to which are deductible under Section 170(c)(2) of the Code. 

ARTICLE XI – AMENDMENT TO THESE BYLAWS

These Bylaws may be amended at any regular meeting of the Organization by a two-thirds (2/3rds) majority vote of the quorum set forth in Article VII, Section 5 of these Bylaws, provided that the proposed amendment is submitted in writing with the call to the meeting.  Any amendments to these Bylaws must be in accordance with the policies of the Organization, University of New Hampshire and the Cooperative Extension and must be approved by the Cooperative Extension County Office staff.  The provisions of the Bylaws of the Organization shall not be in conflict with Bylaws and Articles of Incorporation of the State Association.  The Secretary shall submit a copy of revised Bylaws to the State Association, Inc. within thirty (30) days of their adoption. 

ARTICLE XII - DISSOLUTION

In the event of the dissolution of the Organization, in any manner or for any reason whatsoever, its remaining assets after payment of all debts and obligations of the Organization, if any, shall be distributed for one or more exempt purposes within the meaning of Section 501(c)(3) of the Code, or the corresponding section of any future federal tax code, to the Organization’s county foundation affiliated with the State Association or the 4-H Foundation of New Hampshire to be designated for the support of the Organization’s county Youth Development Program

A true record, as adopted this ___ day of ____________, 2020.  

Attest:

____________________

Secretary
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