
To be recommended to and adopted by all 4-H Affiliates, 4-H County Foundations and approved UNHCE Volunteer Groups:

MEMORANDUM OF UNDERSTANDING

BY AND AMONG THE

UNIVERSITY OF NEW HAMPSHIRE COOPERATIVE EXTENSION 

INCLUDING ITS COUNTY EXTENSION OFFICES,
THE NEW HAMPSHIRE 4-H ASSOCIATION, INC.
AND

_____________________________

THIS MEMORANDUM OF UNDERSTANDING AGREEMENT (this “Agreement”) entered into this ___ day of __________, 20____ is by and among the University of New Hampshire Cooperative Extension (the “Cooperative Extension”) including its County Extension Offices (the “County Extension Office”), the New Hampshire 4-H Association, Inc. (the “Association”) and the __________________________ (the “4-H Organization/UNHCE Volunteer Group”) (the “Parties”).
BACKGROUND

4-H is the youth development program of the Land Grant University’s Cooperative Extension System and the United States Department of Agriculture and its mission is to help youth acquire knowledge, develop life skills and form attitudes to enable them to become self-directing, productive and contributing members of society.  The Parties to this Agreement have common overall objectives of helping 4-H members reach their fullest potential, expand the number and quality of 4-H programming in the State of New Hampshire; and foster mental, physical, social and other aspects of youth development. In carrying out these objectives, the Association and its affiliated organizations, including, but not limited to, the 4-H Organization hereto, often use the Cooperative Extension’s name and the 4-H name and emblem in carrying out their functions, and in some cases, use the Cooperative Extension’s facilities, personnel, or resources in raising funds for and otherwise supporting 4-H programming.  The 4-H name and emblem is a Federal mark, protected by 18 U.S.C. 707 and the primary consideration for granting authorization to use the 4-H name and emblem is for the educational and character-building purposes of the 4-H program to serve the educational needs and interests of 4-H youth.
AGREEMENT

Because of the close cooperation required between the Parties of this Agreement, the Parties desire to have clear statements of the responsibilities, authority, and the relationship of the Parties which are further set out in this Agreement as follows:

Section 1.  The Role of the Association.  The Association shall provide overall leadership for the New Hampshire 4-H Youth Development Program, programmatic support to the Cooperative Extension and its County Extension Offices and provide the supervision of, and administrative support necessary to manage the IRS group exemption from which the Association and its subordinate organizations (4-H Affiliates or other UNHCE Volunteer Groups) derive their tax exempt status.

Section 2. The Role of the Cooperative Extension. The Cooperative Extension, through its County Extension Offices shall:

a.    Exercise administrative support for the 4-H Organizations and 4-H programming and approved UNHCE Volunteer Groups in each respective county. 
b. Ensure that 4-H programming is conducted in accordance with federal, state and local law. 
c.    Certify to the Association that all of the 4-H Organizations in each respective county, by virtue of its adherence to their Bylaws, the terms of this Agreement and additional compliance requirements set forth by the policies and procedures of the Association and Cooperative Extension, is eligible for inclusion under the Association’s group exemption ruling. 
d. Grant subordinates of the Association in each respective county, the right to use the 4-H name and emblem in accordance with all state and federal policies, guidelines and regulations applicable to representing and promoting 4-H youth development programs in the State of New Hampshire.

e.   To assume all legal responsibility as the employer of all County Extension Office staff, including but not limited to: payment of salary, benefits and worker’s compensation fees, compliance with all federal and state payroll tax requirements, as well as all hiring and supervision.

f.   To assign staff members in each respect to County Extension Office to serve as a liaison to each 4-H Organization/UNHCE Volunteer Group for the purpose of facilitating two-way communications regarding 4-H program direction and policy.

g. Provide a standard set of Bylaws and assist with governance compliance to each 4-H Organization.  

h. To assist in any way necessary to administer 4-H or approved UNHCE Volunteer Program in the State of New Hampshire as requested by the Association and approved by the Dean and Director of the Cooperative Extension. 


Section 3.  The Role of the 4-H Organization.  (Applies only to those doing 4-H work) 


The 4-H Organization hereby agrees to: 
a.    Advise the County Extension Office Staff on the direction and priorities of the County’s 4-H programming.
b. Support 4-H programming in the County by seeking resources, both financial and nonfinancial, and encourage the active participation of volunteers.

c.    Promote the educational objectives of 4-H programming in the County, under the direction and general supervision of the Association and the Cooperative Extension.

d. Maintain continuing status as a tax-exempt organization with the primary purposes of supporting the educational and charitable purposes as set forth in its governing documents.

e.    Use the 4-H name and emblem in accordance with all policies, guidelines and regulations applicable to representing and promoting 4-H youth development programs in the county.

f.    Receive, hold, invest and administer property, and make expenditures benefiting the county’s 4-H programming and in accordance with the rules, policies and procedures of 4-H, the Cooperative Extension and the Association.  

g. Ensure all acts, deeds, functions and activities of the 4-H Organization comply with the Civil Rights laws and provide equal opportunities in programs and awards.

h. For purposes of ensuring compliance with the rules, regulations, policies and procedures governing 4-H and its tax-exemption, the 4-H Organization shall provide prior written notice to the County Extension Office of any contractual agreements, obligations or activities outside the ordinary course of business or which substantially varies from prior activities of the 4-H Organization.  The County Extension Office and the Association reserve the right to object to any agreement, obligation or proposed activities outside the ordinary course of business or which substantially varies from prior activities if the proposal could reasonably result in a violation of any law, rules, regulations, policies and procedures governing 4-H in the State of New Hampshire and its tax exempt status.  

Section 4. If an affiliate is a non-4-H group (i.e. Master Gardner’s) they must follow all rules, policies, training guidelines and reporting requirements as established by that Extension Program Area. 


Section 5  Insurance. The Parties shall acquire and maintain insurance coverage or provide a sufficient program of self-insurance as may be required by law, contract or the policies and procedures of the Association and the Cooperative Extension.


Section 6.  Term.  This Agreement shall be effective as the date and year set forth alone and, unless earlier terminated as provided in Section 6 of this Agreement, shall remain in effect until December 31, 2013.  Thereafter, this Agreement shall automatically renew for additional terms of twelve (12) months each, unless otherwise terminated pursuant to Section 6 hereof.    


Section 7.  Termination.  This Agreement may be terminated by each of the Parties upon prior written notice or by mutual agreement.
Section 7.  Governing Law.  This Agreement is made under, and shall be governed, construed and interpreted by, and in accordance with, the laws of the State of New Hampshire.  



IN WITNESS WHEREOF, the parties have executed this Agreement as of the date and year first written hereinbefore.

UNIVERSITY OF NEW HAMPSHIRE


COOPERATIVE EXTENSION 

(the “Cooperative Extension”)

___________________________________

By:_______________________________

Witness





     Kenneth J. La Valley, Dean and Director


NEW HAMPSHIRE 4-H ASSOCIATION

(the “Association”)

___________________________________

By:_______________________________

Witness





     Michele King, President







_________________________________







Name of 4-H Organization/UNHCE Affiliate
___________________________________

By:_______________________________

Witness





     _______________, President

Acknowledged and agreed by:

______________ COUNTY COOPERATIVE EXTENSION OFFICE (the “County Extension Office”)








By:________________________________








     __________________, ___________
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