
 
 
 
 
 
 
 

TREASURER DUTIES 
 

RECEIVES ALL MONEY 

KEEPS RECORDS OF AMOUNTS OF MONEY RECEIVED 

. . 

PUTS CLUB'S FUNDS IN SPECIAL CLUB ACCOUNTS 

PAYS OUT MONEY ONLY WHEN APPROVED BY CLUB 

KEEPS ACCURATE RECORDS IN TREASURER'S BOOK 

GIVES REPORT OF FINANCIAL CONDITION AT EACH MEETING 


