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How Club Leaders can check Member’s Animal Enrollment

1. Logintoyour 4hOnline Club

account.
2. Select “Reports”
3. Select I’Shared” Ousci Videos Quick Expons. OusCk Repons
4. Select the report wish to Bl Stz gl Marogw Reportz.
view . umentaver v
5. And “Run Report” e Report Options
—me
T Cw'.:lc-cI 5 su:sumlw} LI !._\ Run Regart I
Standard Im:;e":::;:m Show “" Memorize Repart
Dasry Intent io Show
Trash Dog Intent to Show File Options.
L1 | Horse intent 1o Show
Intent iy Shorw All Animal Tﬁm‘
4 Votunbeer Data
Organizabonal Leassrs
Vplunanes S(H‘F-HII"J & _'"ﬂlﬂlﬁﬂ Staws for PN\]H'.&RE‘.'.O‘.IMJ‘ Leaders (Detads on whion volunienrs have complednd scroening

Report Quick View

6. The report will look like Page |1 of > o B [pr
this.

Merrimack Monkeys
2015-2016

University of New Hampshire
Cooperative Extension

se Intent to Show
7. You can save the report

. . Animal: Animal: Animal:
Member: 4-H Member: Member: Member: 4-H Animal: Animal: .

" . Height(In  Colors And Owned Or
asaPDForan EXCE' County First Name LastName Age Animal Type Breed Hands) Markings Leased
Spreadsheet Training Lavender Green 16 Eurseslother 12.50 Owned

quines
Training Lavender Green 16 Horses/Other  Appaloosa 13.00 long ears, pinto Owned
Equines coat
Training Lavender Green 16 Horses/Other  Appaloosa 15.00 spotted Leased
Neow Hampehire 4-H Youth Development [2015-2015] Unh Cocperative Extensaion (County) ﬁHn'r»aghn.'r-lnii:-bLl:nnul

Enrollment | Events | Animals | Connest | Data |

& o

My Account Options

&

Reports

Reporang

Cubck \Bdeos ¥ Cnpck Exports X Quick Raports ¥

Members/Volunteers I Families I Projects I Activities I Awards I Groups I Training |

Keyword(s) (4-H Age, Address, Birthdate, Email, First Name, Preferred Name, Last Name, Primary Phone)

You can also check an individyg - y
Members’ record
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9. You are now in the member’s
profile.

10. Select “Animals/Livestock” and it
will bring you to the Animals
page

11. On this page you can print an
“Intent to Show” form for a single
animal

12. Or an Excel spreadsheet if there
are multiple animals of the same
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13. You can also view individual
animal records by selecting
“view/edit”
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